MYHHUIUITAJIBHOE ABTOHOMHOE OBIIEOBPA30BATEJIBHOE YUYPEXJIEHHUE
CPEJIHIS1 OBIIIEOBPA30BATEJIbHAA IIIKOJIA Ne 69

[TPUHATO YTBEPXJIEHO
[Tenarorngecknm cCoBeTOM . mpukaoM Ne 75-0 ot «27» asrycra 2021 r.
npotokon Ne 11 ot «27» asrycra 2021°r.. -« . Jlupe OV COL Ne 69

ot e K T.B.Cy66oTnHa

B % aet B cuaty ¢ 01.09.2021 r.

HHOJOXEHUE O BUBJIMOTEKE

r. ExarepunOypr, 2021



1. O01mme moJ1oKeHus

1.1. Hacrosiee TMONOXEHUE PETIIAMEHTUPYET JEATEIBHOCTh OHOIMOTEKH MYHUIMIAIHLHOTO
aBTOHOMHOT0 00111€00pa30BaTeNIbHOTO YUPEXACHUsS cpeiHel o01ieo0pa3oBaTeabHOM HIKoIbl Ne 69.
1.2. Hacrosimee nonoxxeHue pa3padoraHo B coorBeTcTBuu ¢ DenepanbHbiM 3akoHOM OT 29.12.2012
No 273-®3 «O06 obOpaszoBanum B Poccuiickoii denepanum», npukazom MwuHbpuHa Poccuu ot
30.03.2015 Ne 52 «OO0 yrBepkaeHud (OpPM TMEPBUYHBIX YYETHBIX JOKYMEHTOB M PETHUCTPOB
OyXrajaTepckoro ydera, MPUMEHSEMBIX OpraHaMH TOCYJAapCTBEHHON BIACTH (TOCYIapCTBEHHBIMHU
OpraHaMy), OpraHaMu MECTHOI'O CaMOYIPABJIEHMs, OpraHaMH YIPaBJIEHUS TIOCYJapCTBEHHBIMU
BHEOIO/DKETHBIMU ~ (OHJIAMHU, TOCYJAapCTBEHHBIMH  (MYHUIUNAIBHBIMH)  YUPEKICHUSMH, U
MeToaudeckux yka3aHHUi 110 X IPUMEHEHUI0», TpukazoM MuHkynbTypbl Poccun ot 08.10.2012 Ne
1077 «O06 yrBepxknenun Ilopsiaka ydeTa JOKYMEHTOB, BXOSIIMX B COCTaB OMOIMOTEYHOTO (OHIa»,
nucekMoM  MmunOOpazoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM MOJIOXKEHUH O
OubIMOoTEKE 0011IE00PA30BATEIIHFHOTO YUPEIKICHUS.

1.3. bubmuoreka sBIsETCSs CTPYKTYpPHBIM MOJpa3JeleHuEeM o00pa30oBaTENbHON OpraHu3aluy,
Y4acTBYIOUIMM B Y4eOHO-BOCIMTATEIILHOM TIpollecce B IENIX OOeCHedeHHs IMpaBa Y4aCTHUKOB
0o0pa3oBaTeNpHOrO Tpolecca Ha OeCIulaTHOE I0JIb30BaHHE OWOJIMOTEYHO-MH(DOPMAITMOHHBIMU
pecypcamu.

1.4. TTopsaok MOIp30BaHUS UCTOYHUKAMHU MH(OPMAIUH, IEPEUCHh OCHOBHBIX YCIYT M YCIOBHUS UX
MIPEIOCTABIICHUS OMPEENIAIOTCS HACTOSIIUM MOJIOKEHHEM 0 OMOTHNOTEKe U MPaBUIaMH MOJIb30BAHUS
OMOIMOTEKOH, YTBEPKICHHBIMUA PYKOBOJIUTEICM 00pa30BaTEIbHON OpraHU3aIIHH.

1.5. Opranuzamusi 00CTY)KMBaHUS YYaCTHUKOB OO0pa30BaTeIbHOrO Mpollecca MPOU3BOAUTCA B
COOTBETCTBUM C MpaBUJaMU TEXHUKH O€30IaCHOCTM U IPOTUBOMNOXKAPHBIMHU, CAHUTAPHO-
TUTHEHUYECKUMH TPEOOBaHUSIMHU.

2. lesn, 3axa4u, pyHKUN OMOTHOTEKH
2.1. OCHOBHBIMH LETISIMU U 331a4aMUu OUOIHOTEKN 00pa30BaTeILHON OpPraHU3aIliy SBIISIOTCS:

— ofecreyeHrne y4acTHUKOB 00pa30BaTEIbHOTO MpOoIecca JOCTYIIOM K MH(POPMALUH, 3HAHUSM,
uaesM,  KyJbTYPHBIM  ILIEHHOCTSAM  IIOCPEJCTBOM  MCIIOJIb30BaHHUs  OMOIMOTEYHO-
MH(POPMAIIMOHHBIX PECypCcOB 00pa30BaTENbHONW OpTraHW3alldM Ha PA3IMYHBIX HOCHTESX:
OyMaxHOM (KHIKHBIM (OHT, (HOH MEePHUOJUYECKUX W3/IaHui); MarHUTHOM ((oH ayauo- u
Bujeokaccer); upposoM (CD-nucku); KOMMYHUKAaTUBHOM (KOMIIBIOTEPHBIE CETH) M HMHBIX
HOCHUTEJISX;

— TPUBJICYCHHE yJalUXCs K CUCTEMAaTHYECKOMY YTEHHUIO Y4eOHOMH, XyJ0KECTBEHHON, HayUHO-
MOMYJISIPHOM JTUTEpPaTyphI;

— OpraHu3aiys YTeHHs B LENAX YCIEUIHOIO HM3y4YeHMs Y4YallUMHUCS Y4YeOHBIX MpEJIMETOB,
JYYIIEro YCBOEHUs 00111€00pa30BaTeIbHBIX TPOTPAMM;

— COJIEHCTBUE PAa3BUTHIO NIO3HABATENbHBIX HHTEPECOB U CITIOCOOHOCTEN yJallluxcs;

— o0yuyeHne oCHOBaM OMOJIMOTEYHO-OMOIMOTpaPUIECKO TPaMOTHOCTH;

— COJIEHCTBUE MEJarornyeckuM paboTHHKaM B MOAOOpE HAy4YHO-METOAMYECKON JUTEpPaTyphl,
MH(GOPMHUPOBAHNE O HOBBIX MOCTYIUIEHUSAX B OMOINOTEUHbIH (POH;

— COBEpIICHCTBOBAHME IPEIOCTABISIEMbIX OMOJIMOTEKOM YCIYr Ha OCHOBE BHEJIPEHHs HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTMH M KOMIbIOTEpU3ALUU OUOINOTEUHO-UHPOPMAIIMOHHBIX
nporeccoB, hopMupoBaHre KOMPOPTHOI OUOIMOTEUHON Cpebl.

2.2. bubnuoTteka BBINOIHSAET claenyromue GpyHKIuM:
2.2.1. ®opmupyet pong OnbIMoTeuHO-UHPOPMALIMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3aIiu:
— KOMIUIEKTYeT  YHUBEpCaJIbHBIM  (OHI  Y4eOHBIMHM, XYI0KECTBEHHBIMH, HAyYHBIMU,
CIPaBOYHBIMH, NIEAATOTUYECKUMHU U HAYYHO-TIOMYJISIPHBIMHA JOKYMEHTaMH Ha TPaJULIMOHHBIX
Y HETPAJUIIMOHHBIX HOCUTENSIX HHPOpMaIUY;
— mnononaseT (GoHa WHPOPMANMOHHBIMUA pecypcamu cetn HWHTepHeT, 0a3zamu u OaHKaMH
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JTaHHBIX JIPYTUX OpraHU3aIni;

— aKKyMmynupyeT (OHJ JOKYMEHTOB, CO3lIaBaeMbIX B 00pa3oBaTEIbHON OpraHU3aIHH
(myOukanuii 1 paboT MmemraroroB 00pa3oBaTEIbHON OpraHU3AINH, JIYYIIUX HAYYHBIX paboT U
pedeparoB yyammxcs 1 1p.);

— OCYIIECTBISIET pa3MelleHIe, OPTraHU3aINI0 U COXPAaHHOCTh IOKYMEHTOB.

2.2.2. Co3naet nHGOPMAITMOHHYIO MMPOTYKIIHIO:

— OCYIIECTBISICT aHATUTUKO-CHHTETUIECKYIO TIepepadOoTKy HH(GOPMAIIHH;

— OpraHM3yeT M BeleT CIpaBOYHO-OMOIMorpaduueckuii ammapaT: KaTajord (ajxdaBUTHBIN,
CUCTEMAaTUYECKUH), KApTOTEKH (CHCTEMATHYECKYI0 KAapTOTEKYy CTaTei, TeMaTHYeCKHE
KapTOTEKH), OJICKTPOHHBIA Karaior, O0a3bl JaHHBIX 10 MNpodwIo 00pa3oBaTeIbHON
OpraHH3aIi;

— pa3pabaThiBaeT peKOMeHAaTeIbHbIe Oubmuorpaduueckue mMocoOust (CIUCKH, O0030pHI,
yKa3aTeNu | T.I1.).

2.2.3. OcymectBusier nuddepeHmpoBaHHOe OUOINOTCUHO-MHPOPMAIIMOHHOE OOCITY)KUBaHUE
YUaIIUXCS:

— TpeAOCTaBIsieT HH(GOPMAIIMOHHBIE PECYPCHI HA PA3TTMYHBIX HOCHTEIISX;

— opraHu3yeTr 00y4eHHe HaBbIKaM HE3aBUCHMOTO OMOJIMOTEYHOTO TOJIb30BATENs U IIOTPEOUTEIISI
nHpOpMAIINHY, CONEHCTBYET MHTErPAllMi KOMILICKCA 3HAHWH, YMCHHI M HAaBBIKOB pabOTHI C
KHUIo# 1 uHpopManuei;

— OKa3bIBaeT WH(POPMAIIMOHHYIO TOJACPKKY B PEHICHUM 3a/a4, BO3HHKAIONIMX B IPOIECCE
y4eOHOI1, caM000Pa30BaTEIILHOM U JIOCYTOBOM JCITEIBHOCTH yYaIUXCs;

— OpraHu3yeT MacCOBBIC MEPOIIPHUSITHS, OPHCHTUPOBAHHBIC HA PA3BUTHE OOIICH U YATATEIBCKOM
KYJIBTYPBI JITYHOCTH;

— COACWCTBYET NeNarornyeckuM pabOTHHKAM B OpTraHU3allMi 0Opa3oBaTEIBHOTO IpoLecca U
nocyra ydamuxcs (mpocMotp BuuaeoduiabmoB, CD-IMCKOB, NMPE3eHTAIMM Pa3BHBAIOIIUX
KOMIIBIOTEPHBIX UTD).

2.2.4. OcymectBusier nupdepeHpoBaHHOe OUOINOTEUHO-UHPOPMALIMOHHOE OOCITY>KUBaHUE
MeJarorn4ecKux pabOTHUKOB:

— BBIABJISCT WHQPOPMAIMOHHBIE TOTPEOHOCTH ¥ YIOBJICTBOPSICT 3alpOChl, CBS3aHHBIC C
oOyueHneM, BOCIIUTAHUEM YHAIIUXCS;

— BBIABJISET WHGOPMAIMOHHBIE TIOTPEOHOCTH M YIOBIETBOPSAET 3ampockl B o01acTu
MeJarornIeCKuX MHHOBAITUN M HOBBIX TEXHOJIOTHI;

— conelcTByeT TpodecCHOHATLHOW KOMITETEHITUH I1€J]aroroB, TOBBIIICHUIO KBAIH(DHUKAIIHH,
MIPOBEJICHUIO aTTECTAIIUU;

— OCYIIIECTBIIsIET TeKyilee nHbopMupoBanue (IHU WHGOPMALIUK, 0030Pbl HOBBIX MOCTYIUICHUN
U myOnuKanmii);

— CIOCOOCTBYET TMPOBENCHUIO 3aHATUH MO (QOPMHUPOBAHUIO HHPOPMAIIMOHHON KYIBTYpPbI
yUammxcsi; SBISETCs 0a30i I TPOBEICHUS MPAKTUYECKUX 3aHATHH 1O paboTe C
MH(OPMALIMOHHBIMU PECYpCaMHU.

2.2.5. OcymectBisger auddepeHunpoBaHHoe OHOIMOTEUHO-UH(POPMAIITMOHHOE OOCTy>KHBaHUE
ponuTeneii (3aKOHHBIX MPEJCTaBUTENEH) yHaluXcs:

— YIIOBJIETBOPSIET 3ampochl TOJb30BaTesNied M HMHOOPMHPYET O HOBBIX TMOCTYIJICHHSIX B
OMOINOTEKY;

— KOHCYJBTHUPYET 110 BOTIPOCAM OPTraHU3aliN CEMEHHOTO YTCHHSI, 3HAKOMHT C MH(POpPMAIIIEH 10
BOCIIUTAHHIO JIETEH;

— KOHCYJIBTUPYET 110 BOMPOCAM YI€OHBIX U3JAHUM JIJIsl YIaIUXCsl.

3. Opranuszanus JesiTeJbHOCTH OMOJINOTEKH
3.1. OOmee pyKOBOJACTBO JAEATEIbHOCTHbIO  OWUONMOTEKHM  OCYIIECTBISET  PYKOBOAMUTEIH
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o0pa30BaTeNbHON OpraHu3aluu.

3.2. PyKoBOJCTBO OMOIMOTEKON OCYILECTBIISET 3aBEIYIONUINI OMOIMOTEKOH, KOTOPHII Ha3HadaeTCs
PYKOBOJMUTENEM 00pa30BaTeIbHOM OpraHN3aIuy.

3.3. 3aBenyromuii OHOMMOTEKONW HECET OTBETCTBEHHOCTh B IIpelesiaX CBOEH KOMIIETEHIIMH 3a
OpraHM3alfi0 U Pe3ylbTaTbl JEATENILHOCTH OHOIMOTEKH B COOTBETCTBHM C (DYHKIMOHATbHBIMU
0053aHHOCTSIMH.

3.4. 3aBenyrouuii OMOINOTEKON pa3padaThIBACT W MPEACTABISIET PYKOBOJMUTEIO 00pa30BaTeIIbHON
OpraHU3allH HA YTBEPXKACHUE CIETYIONINE TOKYMEHTHI:

— TOJIOKEHHE 0 OMOIMOTEKe, MTPaBUIIA TTOJIb30BAHUS OMOIUOTEKOM’;

— CTPYKTYpy U IITaTHOE paclucaHue OMOIMOTEKH, KOTOphbIe pa3padaThIBAIOTCS Ha OCHOBE
00BEeMOB paboT;

— TUIAHOBO-OTYETHYIO IOKYMEHTAIIHIO;

— TEXHOJOTMYECKYIO JOKYMEHTAIHIO.

3.5. CtpykTypy OMOIUOTEKH COCTABIISIOT:

— abOHEMEHT;

— YWUTAJILHBIN 347,

— otTnen yueOHUKOB U HHGOpMAIMOHHO-O0ubmorpadudeckoit paboTsl;

— (OHJ MyITBTUMETUIHBIX U CETEBBIX JIOKYMEHTOB;

— MeJuaTeKa.

3.6. bubnuoreyHo-uHPOPMAILIMOHHOE OOCTY)XHMBaHHE OCYIIECTBISIETCS B COOTBETCTBHH C
nporpaMMaMud ¥ IJJaHaMU  paboOThl OMONMMOTEKH O00pa3oBaTENbHON OpraHW3alid Ha OCHOBE
O610IMOTeYHO-MH(POPMAITMOHHBIX PECYPCOB.

3.7. bubnuoreka obecrieynBaeTCs:

— KOMIUIEKTOBaHHEM OMOIMOTEYHO-UH(OPMALIMOHHBIX PECYPCOB;

— HEOOXOIUMBIMHU CIY)KEOHBIMH M TPOU3BOJICTBEHHBIMH ITOMEUICHUSMH B COOTBETCTBUU CO
CTPYKTypoil OHOIMOTEKM ¥ HOpMaTHUBAMHU [0 TEXHHUKE OE30MaCHOCTH JKCIUTyaTalluu
KOMITBIOTEPOB M B COOTBETCTBHH C IOJIOKEHUSIMA CAHUTAPHBIX TMPAaBUJI W HOPMAaTHBOB,
00ecreunBaIIUMUA COXPAHHOCTh KHUT

— COBPEMEHHOU 3JIEKTPOHHO-BBIYMCIUTEIBHON, TEIEKOMMYHUKAIMOHHOW M KOMHUPOBAIBHO-
MHOXHUTEITBHON TEXHUKON ¥ HEOOXOAUMBIMU TIPOTPAMMHBIMHU TPOTYKTAMH.

3.8. OTBETCTBEHHOCTh 3a CHCTEMaTHMYHOCTh M KaueCTBO KOMIUIEKTOBAHUS OCHOBHOIO (oHJa
OMOIMOTEKH, KOMIUIEKTOBAaHUE ydeOHOro ()oHAa B COOTBETCTBUU C (helepaTbHBIMU MNEPEUHSIMU
y4eOHUKOB U y4eOHO-METOAMUYECKUX M3/1aHU, CO3/IaHie HEOOXOIUMBIX YCIOBUH Ul 1€ATEIbHOCTH
OMOIMOTEKH HECET PYKOBOJUTENH OOpa30BaTEIbHON OpraHu3allid B COOTBETCTBHU C YCTaBOM
00pa3oBaTeNbHON OpraHU3aIIH.

3.9. Pexxum paboThl OMOTMOTEKU OMPENESETCs 3aBEAYIOIIMM OMOJIMOTEKOW B COOTBETCTBHH C
IpaBUJIaMU BHYTPEHHEro pacropsjaka oOpa3oBaTelbHOW opranuzauuu. [Ipu ompeneneHun pexxuma
paboThl OMOIMOTEKH NPETyCMaTPUBAETCS BbIJICTICHHE:

— JIBYyX 4acOB pabouyero BpEMEeHH €KEeHEBHO Ha BBIIOJIHEHNE BHYTPUOUOINOTEYHON paboThI;

— OJHOTO pa3a B MeCSI] — CAHUTApHOTO JIHS, B KOTOPBIA OOCTY)XMBAaHWE IOJIb30BATENCH He
TIPOU3BOJIUTCS,

— He MEHee OJTHOTO Pa3a B MECSI] — METOJJUIECKOTO JTHSI.

4. Y4er nocTynJjieHusi 4 BbIObITHS JIOKYMEHTOB 0u0/MoTedHoro gpouaa

4.1. CeegeHusi O BKJIIOYaeMbIX B OHOMMOTEYHBIH (GOHI MOKYMEHTaX (UKCUPYIOTCS B KHHUIE
CyMMapHOro ydera OuOMMoTedHOrOo (QoHIA (IUCmbL CyMMApHO20 Yuyema OubauomeuHo2o ¢HoHoa,
JHCYPHATL).

4.2. CyMMapHbId y4Y€T MOCTYIUICHUS JIEKTPOHHBIX CETEBBIX JIOKAJIBHBIX JOKYMEHTOB BEIETCS B
3JIEKTPOHHOM PEECTPE.



4.3. JIOKyMEHTBI, MOATOTOBJICHHBIE K MPUEMY B OMOJMOTEYHBIM (POHI, MOABEPTalOTCS MEPBUIHOM
00paboTKe ¥ UHIAMBHYyaJIbHOMY yUETY.

4.4. UnauBulyanbHbIM y4eT JOKYMEHTOB OCYIIECTBIISIETCS ITyTeM IMPUCBOCHUS KaXIOMY 3K3EMILIAPY
JOKYMEHTa PpErucTpalMOHHOIO HOMEpa, MHOr0 3Haka B KauyeCTBE PETUMCTPALlMOHHOIO HOMepa
(cuCTEeMHOro HoMepa KOMITBIOTEPHOM MTpOrpaMMmBbl, INTPUX-KOAA U ApYrux). MHANBUyanbHBIH HOMED
3aKpeIuIsieTcsl 3a JIOKyMEHTOM Ha BCE BpeMs ero HaxoxIeHus B (QoHae OuOIMOTEKH.
PerucrpanimoHHple HOMepa MCKIIOYEHHBIX U3 (OHAAa JOKYMEHTOB HE IPUCBaMBAIOTCA BHOBb
MPUHATHIM JTOKYMEHTaM.

4.5. PerucrpaninoHHble HOMEpA MPOCTABISAIOTCS HENOCPEICTBEHHO HAa JIOKYMEHTAaX M OTPakatoTcs B
pEerucTpe MHANBUIYAJIHHOTO YUeTa JOKYyMEHTOB, IPUHSATOM B OUOIMOTEKE.

4.6. B peructp BHUCHIBAIOTCS JaHHbIE O KaXJIOM [JOKYMEHTE: Jara 3aliCH B pPETUCTpe,
perucTpaoHHBI HOMEp, KpaTkoe Oubnmorpaduyeckoe omucaHue JAOKyMEHTa (aBTOp, 3arjiaBue,
TOM, 4acCTh, BBIITYCK, MECTO U T'OJl U3/JaHNUs), LIeHA JOKYMEHTA.

4.7. VlHnuBuayanbHBIA y4yeT MEPUOJMYECKUX H3JAaHUI BENETCS B PErMCTPALMOHHON KapTOTEKe
NEPUOINYECKUX M3/IaHUM, MTpeIHa3HAuYCHHOHN IS y4eTa Ka)kK[JOro Ha3BaHUS M KaKIOro HK3eMIUIIpa
(6 asmomamu3suposannoil 6aze OanHbIX).

4.8. JlokymeHTHl, BKJIO4YaeMble B (oHJ Oubamorexu, Mmapkupyrorcs. Ilpu stom Moryt ObITh
HCIOJIb30BaHbl IITEMIENN, KHUKHBIE 3HAKU, WHJMBUIYyaJbHbIE IITPUXOBBIE KOABI, JAPYTrU€ BUIbI
MapKHPOBKH.

4.9. Ha noxymeHTax, SIBISIOMIMXCS MPUIOKEHHEM K OCHOBHOMY HOCHUTEIIO M €ro HEOThEMIIEMOM
YaCThIO, IPOCTABIIAIOTCS T€ Ke PEKBU3UTHI, UTO U HA OCHOBHOM JIOKYMEHTE.

4.10. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTaX MPOM3BOAMUTCA 3alMCh, MMOATBEPHKAAIOIIAS,
YTO IOCTYNMBILUE JOKYMEHTHI NPHUHATHI B OMOIMOTEUHBIH (QOHJ Kak B OOBEKT 0CO00 IIEHHOTO
JBUKMMOIO UMYILECTBA WIN KaK B 0ObEKT UHOTO JIBUKUMOT'0 UMYIIIECTBA.

4.11. IlepBuuHble Yy4eTHblE IOKYMEHTBI, HMOATBEep:KJIarolIMe (akT MOCTYIUICHUs, NEepeaaroTcs B
OyXraJuTepuIo s BKIIOUEHHS B yueT OubaroTedHoro (GhoHma.

4.12. JIokyMeHTBl BBIOBIBAIOT W3 OHOIMOTEYHOrO (OHIA B CBS3M C (PU3UYECKOW YTpaTodl WU
YaCTUYHOW JMOO TIOJMHON yTpaToil MOTPEOUTENLCKUX CBOMCTB. BrIOBIBaromme JTOKYMEHTHI
HCKJIFOYAIOTCS U3 OMOIMOTEUHOro (POHIa U CIIMCHIBAOTCSL.

4.13. BpiObiTHE JOKYMEHTOB U3 OubmmuoreyHoro ¢oHaa odopMiaseTcss akToM O CIHCAaHUU
UCKJIIOUEHHBIX 00beKTOB OubimoreyHoro ¢onga no dopme 0504144 (manee — akT O CHHMCaHUM),
yTBepkAeHHON npukazoM Munduna Poccun ot 30.03.2015 Ne 521.

4.14. K akTy 0 CIMCaHMM NPUJIaraercsi CIIMCOK Ha MCKIIOYEHHE 00BEeKTOB OMOIMoTeuHoro (oHaa
(manee — cnMCOK), KOTOPBIM BKJIIOYACT CJIEAYIOLIUE CBEIEHUS: PETUCTPALMOHHBIA HOMEp M Mudp
XpaHeHHUs  JIOKyMEHTa,  KpaTkoe  OubOnuorpaduyeckoe  ONUCaHME, IEHY  JOKYMEHTa,
3a(UKCUPOBAHHYIO B PErMCTPe MHIMBUIYaIbHOIO yueTa JIOKYMEHTOB, KOO(QQGUIUEHT MEPEOLEeHKH,
LIEHY MOCJIe IEPEOLIEHKU 1 OOLIYI0 CTOUMOCTh UCKITIOYaEMBIX IOKYMEHTOB.

4.15. Jlns meyaTHBIX JOKYMEHTOB BPEMEHHOI'O XpPAaHEHHs JOIYCKAeTCsl 3aMEeHa CIHMCKAa KHMKHBIMHU
bopmysipamu.

4.16. Jlns NOKyMEHTOB, OOpaOOTaHHBIX TPYIIOBBIM (YHIPOLIEHHBIM) CIIOCOOOM, BMECTO CIIHMCKa
JlaeTCs IEPEUYEHb PETUCTPALlMOHHBIX HOMEPOB, BUJ HCKIIFOUAEMBIX U3JJaHUM, UX KOJIUYECTBO.

4.17. K axkty O choMcaHud 1O TPUYMHE YTpaTbl W CIHMCKY TpUJIaraloTcs JAOKYMEHTHI,
MIOATBEPKIAIOIIUE YTPaTy (IMOSCHUTENbHAS 3allMCKa, B CIIy4ae KPakKW WIN XUIIEHHUS — IPOTOKOJI,
aKT, 3aKJIFOUYEHHUE YIIOJTHOMOUYEHHBIX OPraHOB, PU BO3MELIEHUH yliepOa — (PUHAHCOBBIA TOKYMEHT O
BO3MEIICHUH YIIepoa).

4.18. Tlocne 3aBepuieHUsT MEPONIPUATHN, TPELYCMOTPEHHBIX AKTOM O CHMCAHUH, MEPBBINA IK3EMILISP
aKTa O CIHCAaHUM CO CIUCKOM M JOKYMEHTOM, HOJTBEPXKJIAIONIMM BbIOBITHE, IEpenaeTcs B
Oyxrajiareputo, BTOPOH SK3EMILISIp ocTaeTcsl B OnbnnoTexe.



5. IlpoBepka HAJIN4YHUSA JOKYMEHTOB O0MOIM0TEedHOro GoHaa
5.1. TlpoBepka Hamuuusi JOKYMEHTOB OuOmuoreyHoro Qonma (mamee — mpoBepka QoHaa)
MPOU3BOANTCS B 00S3aTEIEHOM TOPSIKE:

— TIpH BBIABJICHUY (DaKTOB XUIICHHS, 3TI0YIOTPEOICHUS WM IOPYH JJOKYMEHTOB;

— B cJy4ae CTUXMIHOTO Oe/CTBUS, OXKapa Wi APYTHX Ype3BBIYAWHBIX CUTYAIUi, BRI3BAHHBIX

IKCTPEMAIHBIMH YCIIOBUSIMH;

— TIPH PEOpPTraHU3aLUH WIN JTUKBUAAIMNA ONOINOTEKH.
5.2. Ilpu BBISBICHUH B IpoIecce MPOBEPKH (POHJIA OTCYTCTBYIOIIUX JOKYMEHTOB U HEBO3MOXKHOCTH
YCTAaHOBJICHHUSI BUHOBHBIX JIMI YOBITKM IO HEAOCTa4aM CIHCHIBAIOTCS B COOTBETCTBUH C
JCWCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

6. {es10npon3BOACTBO
6.1. Opranmzanus pabOTHl C JOKYMEHTaMH [0 Y4eTy OMOIMOTEYHOro (POHIa OCYIIECTBISETCS IO
IpaBUJIaM BEICHUS JAETIONPOU3BOICTBA.
6.2. B 6ubimoTeke BeayTCs U XPaHATCS:
— perucTpbl HHIUBHUIYaIbHOTO M CYMMAapHOTO y4eTa JIOKyMEHTOB OHOIMOTEeYHOTO (hOHIA:
— pEerHCTpalMOHHBIC KHUTH;
— WHBCHTApHBIC KHUTH;
— KHUTU CYMMapHOTO y4eTa,
— YYETHBIN KaTaJor;
— TomorpaduuecKue OMUCH U KaTaJlOTH;
— ypHAJI BBIJIaY¥ 3JICKTPOHHBIX HOCHTEJICH;
— JKypHaJI PETHUCTPALIMH TI0JIb30BaTENICH KOMITBIOTEPHOTO 3314,
— aKThI O CIUCAaHUH UCKITFOYCHHBIX 00BEKTOB OMbOIMoTeyHoro hoHaa;
— yYEeTHBIC JOKYMEHTHI, MOATBEPKIAOIINE IMOCTYIJICHUE JOKYMEHTOB B OMOIMOTEYHBIN (HOH]T
(HaKJIaHBIC, aKTHI O TIPUEME, aKThI CTAYU-TIPUEMKH );
— aKTHI 0 pe3yJIbTaTax MPOBEACHHUSI POBEPKH HATMYHNS JOKYMEHTOB OMOIIMOTEYHOTO (POHIA.

7. 3ak/104UTeIbHbIE N0JT0KeHUsI

7.1. OguH sKk3eMIutstp Hactosuiero [TonoxxeHust XxpaHUTca B OUOIHOTEKe Y UpeKIeHHUS.

7.2. IlonoxeHue pazMeniaeTcst Ha OQUIMAIILHOM caiiTe YupexeHus B ceTu MIHTepHeT.

7.3. Cpok peiictBusa Hacrosuiero [lonoxeHuss HeorpaHW4YEH, IEHCTBYET N0 MPUHATUS HOBOHN
penaKuu.
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